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ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL  CONTINUE^ TO AccuMuLATE. 1 NO FURTHER ACCUMULATION ANTICIPATED 

c- IFINAFICUI, .REPORT- FILES 

'*What is the function of the office in which this record series is created? 
The Division of Benefits Payments is responsible for '  superv&.sing and regulating assistance 
programs which provide to indigents in the State food and monetary assistance and/or medical : 

- care. 

Medicaid Section has the responsibility to review for accuracy and approve for payment to 
State physicians, hospitals, rental agencies, ambulance services, hursing homes, and home 
health agencies all Medicaid claims filed for reimbursement for services rendered to 
welfare recipients in the State o# Georgia; and to answer ,inquiries and correspondence 
regarding Medicaid claims. 

Included are, but not limited to: statement for Recipientd of Medical and Health Care 
Payments (Internal Revenue Service Form 1099-MED, Copy C) identifying total annual amount 
of Medicaid dollars paid for medical and health care payments to hospitals, hospital's' 
name, address and Medicaid identification number; correspondence between hospital and 
Medicaid, Office relating to questions and adjustments to medicaid claims; suppouting 
documents to back-up submitted claim such as 'statement of Inpatient Hospital Services" 

SEE ATTACHED SHEET 
ATTACH SAMPLES OF THE FILE 
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- .  ._---_~~____~_I~__ ___ . --____ - 
Y.ES" NO QUESTIONNAIRE s i a r .  a n  " x "  in t h .  p ~ p e r  C O I ~ . ~  i f  .n.wer I I  'YES:''. p i L e e  ~ x p i - i n  

13. Is t h i s  t he  Record Copy of t h e  se r i e s?  

[ 1 [ X I  1 4 .  Is there  a duplication of  t h i s  Ser ies  i n  another o f f i c e  or agency? , ,  ~~ . 

[ 1 [ X I  

[XI  [' I '  
Selected information w f l l  be found in other Medicaid record series. 

15 .  Is the  information cont&ined i n  t h i s  series ever symarized or published? 

.- 

~~ Attach copy of  summary or publication. .,c-, >:: -q , j  . _ .  Jr..~ 
16. Does the se r i e s  contain c l a s s i f i e d  information' requiring se>.q i ty  ~ hm+Ling?-: ilo~. 1 - ,  .I - . [ X I  ~- 

17. Does the  s e r i e s  i n i t i a t e ,  amend or terminate agency po l i c i e s  and prp,cedur.es? .;i .:z [ 1 T; [XI  
-;. : I ~  'I ': E a r  ~. r : i , + o c  ~i "1 : 

. 
~ ~1 .- 

. - . < !  .. 
r r  , ' j ' r . T  -,-., ~ . .  

18. Could the function be performed i f  t h e  f i l e s  were l o s t  or destroyed? . ' [ x l ~  [ 1 

19 .  Is  the  s e r i e s  ( o r  major portion of it) regular ly  microfilmed? If yes ,  why? [ 1 [ X I  

20. Does the  record s e r i e s  provide data as input t o  an EDP f i l e ?  I 1 [ X I  

I 17^fxi  .__.- ~ ..,~ i^ - ~ ~ . . ~  
21. Does the  record s e r i e s  ZoKtairi documentation .Srodica .as 'EbP pr ih tout?  

22. Has the  Federal Government issued ins t ruc t ions  govern$ng the  retention/dispo- . [XI  I 1 
E r : ~ ~ t t l o ~  of the&-yil&,? :r-Seg ftenf#2&. .=.: ~.:.n?--c ' -1 -3nc::.-- 3.i' - - - 0 ..L.- --,'.- ':. .- ~ = -' .- 

. ~ . _  i. ~ -. 
~ . L  

. .  . ,  I .  , _  . . .  . ~ .3  s 3 p ~ . 2 . j - -  ., y;..$cc: :.r- 03: 5 3 - 2  :;:T ,-.i -jn:,: .:~i 9: --i--o-:q 1?i<-- . 

23. W i l l  t here  be a need f o r  these records 10, 1 5  years from now? I f  yes,  what? L . 1  1x1 - __-_ __ ~ _ _ -  

SEE ATTACHED SHEET 
__-- _ _ _  

25.  AGENCY RECOMIENDATIONS. This agency recommends tha t  the f i l e  s e r i e s  be cut o f f  a t  the end 
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identifying hospital ,  address, medicaid recipient ' s  m, attending physician's 
name, d i sab i l i t y  and diagwsis, hospi ta l ' s  itemized claim fo r  services and 
supporting material; and related mterial. 

Fi les  are arranged chronologically by year of repor-Pthereurader alphabetically b brrcrL hospital, - I 3 
#24 

Federal Register Guide to  Records Retention, March 21, 1974, Vol. 39, No. 56, 
Part  11, Page 10796, paragraph 5.60, -_ Sta te  -- Agpcies A e i s t e r h g  - . -*-- public - Assis- I- 
--- tance PrOgMms, - '!to mintain records on app cants aiiiirecil;ients, program 
opeqaticn,"ffscal and statistical h f m t i o n ,  and other records necessary f o r  
r e p d i n g  and accountability" and parapraph 5.61, S ta te  and -- Local A=.ies 
Par t ic ipat in  i n  public Assistance p, "to m33Z?n accountiiig and-Fiscal 
r e C X s  rZa  g 3iii Ffi& Z@iiditure of -Fi&'l. 

Retention period: 

Three 
of all audit  questions. 

As prescribed by the Secretary. 45 CFR 205.60 and CFR 205.145. 

frcsn date of submission of expnditure report or u n t i l  resolution 


